
GUG/W/19/11811 1 P.T.O 

 

B.Lib. I.Sc. / M.Lib. I.Sc. (C.B.C.S. Pattern) Sem-II 
LIS/II/T/10 - Library House Keeping Operations Paper-I  

 
P. Pages : 3 GUG/W/19/11811 

Time : Three Hours Max. Marks : 80 

_____________________________________________________________________ 

 Notes : 1. Attempt all questions.  

 2. All questions carry equal marks. 

 

 

    

1.  Define the term 'Collection development'. Explain the purpose and policy of collection 

development for a library. 

 

OR 

 

16 

  How would you select reading materials for a college library? 

 

 

2.  What is technical processing? Describe the technical processing of Books in a library. 

 

OR 

 

16 

  Explain the concept of serials and discuss various types of serials. 

 

 

3.  What are enemies of Books? How would you protect books from them? 

 

OR 

 

16 

  Write an essay on 'Stock verification'. 

 

 

4.  Describe the purpose and types of library Records. 

 

OR 

 

16 

  What are the various contents to be considered while preparing a Annual Report of a 

library? 

 

 

5.  Write short notes. 

 

a) Functions of Acquisition Department. 

 

b) Serials management. 

 

c) Newark changing system. 

 

d) Purpose of library statistics. 

 

 

16 

  **************  
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 ÔãîÞã¶ãã :- 1. ÔãÌãÃ ¹ãÆÎ¶ã Ôããñ¡Ìãã. 

 2. ÔãÌãÃ ¹ãÆÎ¶ããâ¶ãã Ôã½ãã¶ã Øãì¥ã ‚ããÖñ¦ã. 

 

    

1.  'ÔãâØãÆÖ ãäÌã‡ãŠãÔã' ¾ãã Ôãâ—ãñÞããè Ì¾ããŒ¾ãã ‡ãŠÀã. ØãâÆ©ããË¾ãã‡ãŠÀãè¦ãã ÔãâØãÆÖ ãäÌã‡ãŠãÔããÞãñ „ªáªñÎã ‚ãããä¥ã £ããñÀ¥ã Ô¹ãÓ› ‡ãŠÀã. 

 

ãä‡ãâŠÌãã 

 

16 

  ½ãÖããäÌã²ããË¾ããè¶ã ØãÆâ©ããË¾ãã‡ãŠÀãè¦ãã ¦ãì½Öãè ÌããÞã¶ã ÔãããäÖ¦¾ããÞããè ãä¶ãÌã¡ ‡ãŠÎããè ‡ãŠÀãË? 

 

 

2.  ¦ããâãä¨ã‡ãŠ ¹ãÆãä‰ãŠ¾ãã ½Ö¥ã•ãñ ‡ãŠã¾ã? ØãÆâ©ããË¾ãã¦ããèË ØãÆâ©ããâÞ¾ãã ¦ããâãä¨ã‡ãŠ ¹ãÆãä‰ãŠ¾ãñÞãñ Ìã¥ãÃ¶ã ‡ãŠÀã. 

 

ãä‡ãâŠÌãã 

 

16 

  ‡ãŠããäË‡ãñŠ (Serials) Þããè Ôãâ‡ãŠÊ¹ã¶ãã Ô¹ãÓ› ‡ãŠÀã ‚ãããä¥ã ‡ãŠããäË‡ãŠãâÞ¾ãã ãäÌããäÌã£ã ¹ãÆ‡ãŠãÀãâÞããè ÞãÞããÃ ‡ãŠÀã. 

 

 

3.  ØãÆâ©ããâÞãñ Îã¨ãì ‡ãŠãñ¥ã¦ãñ ‚ããÖñ¦ã? ¦¾ãã¹ããÔãî¶ã ¦ãì½Öãè ØãÆâ©ããÞãñ ÔãâÀàã¥ã ‡ãŠÔãñ ‡ãŠÀãË? 

 

ãä‡ãâŠÌãã 

 

16 

  'ØãÆâ©ã ¹ããäÀØã¥ã¶ã' ¾ããÌãÀ ãä¶ãºãâ£ã ãäËÖã. 

 

 

4.  ØãÆâ©ããË¾ã ªÔ¦ãã†ñÌã•ããâÞãñ „ªáªñÎã ‚ãããä¥ã ¹ãÆ‡ãŠãÀãâÞãñ Ìã¥ãÃ¶ã ‡ãŠÀã. 

 

ãä‡ãâŠÌãã 

 

16 

  ØãÆâ©ããË¾ããÞãã ÌãããäÓãÃ‡ãŠ ‚ãÖÌããË ¦ã¾ããÀ ‡ãŠÀ¦ããâ¶ãã ‡ãŠãñ¥ã¦ãñ ãäÌããäÌã£ã Üã›‡ãŠ Ëàãã¦ã Üãñ¦ãËñ •ãã¦ãã¦ã? 

 

 

5.  Ôãâãäàã¹¦ã ãä›¹ãã ãäËÖã. 

 

‚ã) ØãÆâ©ããñ¹ãã•ãÃ¶ã ãäÌã¼ããØããÞããè ‡ãŠã¾ãó. 

 

ºã) ‡ãŠããäË‡ãŠãâÞãñ Ì¾ãÌãÔ©ãã¹ã¶ã. (Serials Management ).  

 

‡ãŠ) ¶ãñÌãã‡ãÃŠ Þããè ªñÌãÜãñÌã ¹ã£ª¦ããè. 

 

¡) ØãÆâ©ããË¾ã ÔããâãäŒ¾ã‡ãŠãè Þãñ „ªáªñÎã. 

 

 

16 

  *************  
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 ÔãîÞã¶ãã†ú :- 1. Ôã¼ããè ¹ãÆÎ¶ã ÖË ‡ãŠãèãä•ã†ý 

 2. Ôã¼ããè ¹ãÆÎ¶ããò ‡ãñŠ Ôã½ãã¶ã ‚ãâ‡ãŠ Öõ ý 

 

    

1.  'ÔãâØãÆÖ ãäÌã‡ãŠãÔã' ƒÔã Ôãâ—ãã ‡ãŠãè ¹ããäÀ¼ããÓãã ‡ãŠãèãä•ã†ý ØãÆâ©ããË¾ã ‡ãñŠ ãäË† ÔãâØãÆÖ ãäÌã‡ãŠãÔã ‡ãñŠ „ªáªñÎã †Ìãâ ¶ããè¦ããè Ô¹ãÓ› ‡ãŠãèãä•ã†ý 

 

‚ã©ãÌãã 

 

16 

  ½ãÖããäÌã²ããË¾ããè¶ã ØãÆâ©ããË¾ã ‡ãñŠ Ëãè† ÌããÞã¶ã ÔãããäÖ¦¾ã ‡ãŠã Þã¾ã¶ã ‡ãõŠÔãñ ‡ãŠÀãòØãñ? 

  

 

2.  ¦ããâãä¨ã‡ãŠ ¹ãÆãä‰ãŠ¾ãã ‡ã‹¾ãã Öõ? ØãÆâ©ããË¾ã ½ãò ØãÆâ©ããò ‡ãñŠ ¦ããâãä¨ã‡ãŠ ¹ãÆãä‰ãŠ¾ãã‚ããò ‡ãŠã Ìã¥ãÃ¶ã ‡ãŠãèãä•ã†ý 

 

‚ã©ãÌãã 

 

16 

  ‡ãŠããäË‡ãŠ (Serials) ‡ãŠãè Ôãâ‡ãŠÊ¹ã¶ãã Ô¹ãÓ› ‡ãŠãèãä•ã† ¦ã©ãã ‡ãŠããäË‡ãŠã‚ããò ‡ãñŠ ãäÌããä¼ã¶¶ã ¹ãÆ‡ãŠãÀãò ‡ãŠãè ÞãÞããÃ ‡ãŠãè ãä•ã†ý 

 

 

3.  ØãÆâ©ããò ‡ãñŠ Îã¨ãî ‡ãŠãõ¶ãÔãñ Öõ? ‚ãã¹ã „¶ãÔãñ ØãÆâ©ããñ‡ãŠãè Ààãã ‡ãõŠÔãñ ‡ãŠÀãñØãñý 

 

‚ã©ãÌãã 

 

16 

  'ØãÆâ©ã¹ããäÀØã¥ã¶ã' ¹ãÀ ãä¶ãºãâ£ã ãäËãäŒã†ý 

 

 

4.  ØãÆâ©ããË¾ã ªÔ¦ãã†ñÌã•ããò ‡ãŠã „ªáªñÎã †Ìãâ ¹ãÆ‡ãŠãÀãñâ ‡ãŠã Ìã¥ãÃ¶ã ‡ãŠãèãä•ã†ý 

 

‚ã©ãÌãã 

 

16 

  ØãÆâ©ããË¾ã‡ãŠã ÌãããäÓãÃ‡ãŠ ¹ãÆãä¦ãÌãñª¶ã ¦ãõ¾ããÀ ‡ãŠÀ¦ãñ Ôã½ã¾ã ‡ãŠãõ¶ãÔãñ ãäÌããä¼ã¶¶ã Üã›‡ãŠãñ ‡ãŠãñ £¾ãã¶ã ½ãò ÀŒã¶ãã ÞãããäÖ†ý 

 

 

5.  Ôãâàãñ¹ã ½ãò ãä›¹¹ããä¥ã¾ããú ãäËãäŒã†ý 

 

‚ã) ØãÆâ©ããñ¹ãã•ãÃ¶ã ãäÌã¼ããØã ‡ãŠãè ‡ãŠã¾ãóý 

 

ºã) ‡ãŠããäË‡ãŠãò ‡ãŠã ¹ãÆºãâ£ã¶ãý (Serials Management). 

 

‡ãŠ) ¶ãñÌãã‡ãÃŠ ªñÌãÜãñÌã ¹ãÆ¥ããËãèý 

 

¡) ØãÆâ©ããË¾ã ÔããâãäŒ¾ã‡ãŠãè ‡ãñŠ „ªáªñÎãý 

 

 

16 

  *************  

 

 

 



GUG/W/19/11811 4 

 

 

 


